Annual review checklist and client emails
Edit with your compliance team before use.
Annual review checklist
☐  Any marriage, birth, death, or divorce in the family since last year?
☐  Any change in country of residence or assets abroad?
☐  Review each beneficiary designation on the audit worksheet.
☐  Review joint and trust holdings.
☐  Is there enough cash for first claims (funeral and debts)?
☐  Is the will up to date? When did the attorney last review it?
☐  Has the client's scholar confirmed anything that has changed?
☐  Do the family know where documents are kept?
Email 1: Before the first meeting
Subject: Preparing for our planning meeting
Dear [Name],
At our meeting we will talk about how your estate would pass to your family. If you would like your plan to follow Islamic inheritance rules, a free tool at raashid.com can give you a first picture in about five minutes. It runs on your device and does not store what you enter. Its worksheet (raashid.com/worksheet) can also help you gather what your attorney will need.
This is general information, not legal or religious advice, and we do not endorse any tool. Please bring a list of your accounts, policies, and property, and who is named on each.
Best regards,
[Advisor]
Email 2: Annual check-in
Subject: Time for your yearly plan review
Dear [Name],
It is time for our yearly review. Please let me know of any marriage, birth, death, divorce, move, or major purchase this year, since any of these can change who your heirs are or how your assets pass. We will go through your beneficiary list together and note anything for your attorney or scholar.
Best regards,
[Advisor]
Raashid annual review and client emails  ·  General information, not legal or religious advice  ·  raashid.com  ·  Page 
